
 
We seek to live life with God in soul, community, and mission. 
 
Facility Support Staff (5 hours) 
 
Context 
On December 31, 2017 Access held its first Sunday gathering at 1888 Stebbins - an ideal space 
for our growing faith village. This new facility has been a great blessing and resource for our 
church.  In order to steward this space well, we are in search of an individual who can provide 
attention to its ongoing care and maintenance.  
 
Job Description  
The role of the Facility Support Staff is to ensure our space is working optimally for the ministry 
of Access.  
 
Ideal Candidate 

● An ideal candidate is someone who values the importance of physical space as a tool for 
ministry.  

● They see themselves as a servant-leader.  
● They possess a strong sense of responsibility and follow-through. They are responsive 

to emails/texts.  
● They value using the financial resources of the church wisely, being neither tight-fisted 

nor excessive.  
● They must be available to meet with vendors during regular business hours, thus 

proximity to Stebbins is important.  
● Being handy with repairs is a plus, but not required.  

 
 
Responsibilities  
In priority order 
 
Oversee maintenance and repairs  

- As repair issues are identified, oversee repairs from start to finish. This may involve 
repairing the item yourself, empowering volunteers in our community to do the work, or 
hiring outside vendors.  When vendors are involved, this means researching, contacting, 
and meeting with vendors as well as being present when repairs are being conducted.  



- Oversee regular maintenance where applicable (e.g. annual A/C service, dishwasher 
cleaner, ice-maker, water filter).  

- Replace, repair, or discard broken furniture items (e.g. a broken shelf in one of the Kid’s 
classrooms).  

 
Ensure space is well-kept and organized 

- Weekly examine space to ensure things are where they are supposed to be. Donate or 
discard items no longer being used.  

- Place recycling bin out for collection. 
- Oversee annual clean-up days.  
- Purchase supplies* 

 
Oversee installation of new furniture items 

- As time permits, the facility person may elect to do this work him/herself or empower a 
team to assist with various projects such as installing new shelves in a kid’s classroom, 
building a table for one of the classrooms or re-assembling the stage.  

 
Execute larger capital projects 

- The Lead Team, Facility Team, and ministry staff may initiate various building or 
classroom improvement projects which the Facility Support Staff would execute, as time 
permits. 

- Examples include soundproofing in the main lobby area.  
 
Baptismal Support 

- When we hold our baptisms (currently twice per year but frequency could change), 
Facility Person oversees set up, take down, filling and emptying of baptistry.  

 
Onsite Support for Events* 

- The Facility Support Staff would be asked to provide on-site support for events occurring 
at 1888 Stebbins. This would entail opening/locking up as well as setting up.  

 
*These items are optional.  
 
 
Compensation  
Pay is billable at $15/hr.  Initially we plan to budget for 5 hours/week.  If hours regularly exceed 
five per week, there will be opportunity to expand the hours as budget allows.  
 
 
Staff Reporting  
The Facility Support Staff reports to the Executive Pastor.  
They will be expected to attend staff meetings only as needed.  



They will serve as a member or lead of the Facility Team.  
 
 
Questionnaire  
Interested applicants should answer these questions and submit them to 
john.lin@accesslive.org.  
 

1. Please tell us a little bit about who you are so that we can get to know you.  
2. Why are you interested in this role?  
3. What is your availability during the day to meet with vendors at 1888 Stebbins?  
4. What maintenance or repair-related experience do you have, if any?  
5. Please describe your leadership style and provide an example of how you led a team.  
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